2222 Watersbury Lane

I eadership Success. Inc. St. Louis, MO 66777
314-555-5555
bettyd (@ leadershipsuccess.com

To: Betty Doe Date: October 31, 2018 Invoice: 1306
Founder/CEO

The Highland Connection

Fees and Expenses:

Out-of-Pocket Expenses

Lodging 0.00
Airfare 0.00
Car/Train 0.00
Meals 0.00
Parking 0.00
Tips 0.00
Telephone 0.00
Supplies (8 Person2Person Assessment Reports) 560.00
Internet 0.00
Copying 0.00
Mileage 0.00
Other 0.00
‘Total 1,560.00

Terms: Due within 30 days or a 1.5% late fee will be incurred
Federal Tax #XX-XXXX
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This shows what the item is for and the amount, but is missing the period of performance for the services rendered. This information is needed in order to be approved.

Also note the $1,000 would be under the expense category Contract Services.

cs0paf
Highlight

cs0paf
Highlight

cs0paf
Highlight

cs0paf
Highlight

cs0paf
Highlight

cs0paf
Highlight

cs0paf
Highlight
Even though this is provided by an outside contractor, this assessment report totaling $560 would be under the expense category Evaluation.
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Notice that this invoice number reflected on the check matches the invoice itself.
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